
 

 
Click to read the relevant information 

before starting. 

 

Read the Application Process and the requirements on 

the supporting documents. 

 

 

 
Choose "Start Filling in a New Form" if 

you do not have a Saved Form. 



 

 

 

 

Click to make reference to "Guide to 

Application" and "FAQs" at the top 

navigation bar whenever you have queries 

during the form filling process. 

 

 

Fill out the particulars according to the 

instructions of the e-Form. 

 



  

During anytime in filling in the e-Form, press the 

"Save" button at the footer of the page to save 

the data entered as a GFD file to the local PC. 

 

Press "Add Line" to insert a 

new row, when necessary. 



 



 

 

 

 

 

  



 
  



 
  



 

  

To apply through online e-Form, you should prepare the 

supporting document in accordance with the following 

requirements and upload the files in this page: 
 

1. The file(s) must be in JPG, JPEG, PNG, PDF, DOC or DOCX 

format. 

2. The information contained in the file(s) must be clear and 

legible (resolution no less than 200dpi). 

3. This e-Form supports 10 attachments at a total capacity of 

10MB. If the total number or size of files to be upload 

exceed the limits, please merge or compress the files 

beforehand, or upload them separately through "Submit 

Supplementary Documents" function. 

 

If necessary, the Trade and Industry Department may 

request for digital files of better resolution or the 

original of the supporting documents for assessment of 

your application. 

 



 

If you would like to complete the declaration with “iAM 

Smart”, you can press “Form Filling with iAM Smart” and 

follow the relevant instructions to complete.  The fields 

completed with “iAM Smart” will show “Data is provided 

by “iAM Smart””. 

 

If the Full Name and HK Identity Card No. are completed 

with “iAM Smart”, the copy of the valid Hong Kong 

Identity Card or passport of the person signing the form 

for and on behalf of the applicant enterprise is NOT 

required.  



  

Verify the data on the page of "Review, Confirm and 

Sign the Declaration". Click "Back" to go back to 

make changes as needed. 

 

Once digital signature is applied, the signature has to 

be removed before you could make any amendments 

to a signed E-Form. 



 
  

You can sign the Declaration with Organisational 

Digital Certificates or in "Paper Form". 
 

If you would like to sign the declaration with 

Organisational Digital Certificate, you can press "Sign 

Here" to upload the digital certificate file (.p12) and 

input the password of the file. 
 

If you would like to sign the declaration in "Paper 

Form", you can download and print the "Declaration 

for Application" (on p.2 of the "Declaration for 

Application / Application Record" PDF file) and 

submit the duly signed declaration with company 

chop to the SME Export Marketing Fund (EMF) Branch 

of the Trade and Industry Department. 

 

After the submission of e-Form, you will download a "Declaration 

for Application/Application Record" in PDF format. You can 

provide a password to protect the PDF file here. 
 

You will not be able to open the "Declaration for 

Application/Application Record" without the password. 



 

  

Click here to download "Declaration for Application/Application 

Record".  
 

If you choose to sign the declaration in "Paper Form", please download 

and print the "Declaration for Application" (on p.2 of the "Declaration 

for Application/Application Record" PDF file) and submit the duly 

signed declaration with company chop to the SME Export Marketing 

Fund (EMF) Branch of the Trade and Industry Department (TID) within 

one week after e-submission. 
 

For first-time application for initial payment, please also submit a duly 

signed "Funding Agreement for Initial Payment" to EMF Branch of the 

TID within one week after e-submission. 

 



 

 

 
Sample of "Declaration for Application/Application Record": 

 

 

If you choose to sign the Declaration in "Paper Form", 

except for this page, other pages in the PDF file need not 

be submitted. 
 

If you choose to sign the Declaration with organisational 

digital certificate, the field "Signature with Applicant's 

Company Chop" will show the information of your 

digital certificate used for signing. 

 

 

If you choose to complete with “iAM Smart e-ME”, the 

fields "Full Name in Print" and “HK Identity Card / 

Passport No.” will show the information of is completed 

with “iAM Smart”. 
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