Preliminary Advice on the Eligibility of a Specific Promotion Activity for
funding support under the SME Export Marketing Fund (EMF)
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Necessary Information for Assessment on Trade Exhibition
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In seeking preliminary advice on a trade exhibition, please provide the Trade and Industry

Department (TID) with ALL the following information of the activity in question in writing

(Email: emf enquiry@tid.gov.hk). The information should be listed item by item.
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About the physical exhibition [} EfafE & e
D 1. Exhibition details (Please list out by item the exhibition website, name, period of

physical and/or online exhibition, venue, name and contact information of
organiser, theme/scope, target, etc.)
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D 2. Exhibition brochure
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D 3. Admission policy of the exhibition (Please indicate whether it is open to
trade/public/both.)
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D 4. Target market(s) of the exhibition (Please indicate whether it is targeting local
market and/or markets outside Hong Kong.)
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D 5. Contract or application form showing the exhibition period, participation format,
booth rental fee and other details (including itemised cost breakdown of items
included in the booth package)
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D6.

1 7

Booth sketch/layout showing all forms of booth options with the booth size, layout

of the construction format and fascia of the booth
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Floor plan showing the arrangement of booths, exhibition area (excluding areas
for storage or stage) and indication of physical segregation between venues of
concurrent fairs if any (e.g. the physical barriers, stanchions and scanner points
and separated entrances to be set up between the concurrent fairs)
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. Post-show report(s) of the last exhibition with profile on exhibitors and visitors

including regional distribution
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. Document issued by the organiser to prove that the agent is duly authorised by the

organiser if the exhibitor rents the booth via an agent instead of from the organiser
direct
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. Portfolio of the organiser showing its track record, e.g. years of establishment,

number of years of experience in organising relevant activities, the nature/type,
number and scale of similar activities previously organised (including physical and
online exhibitions), credibility, feedback of the trade on exhibitions organised and
enterprises which have participated in relevant exhibitions before etc.
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Enquirers are also welcomed to provide the TID with any documents in addition to the above,

if you consider the information is relevant to the assessment of eligibility.
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About the online exhibition [ 4 [- 2 s
D 11. No. 1-5 and 9-10 of the above items
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D 12. Layout of online exhibition page/online booth, including company full name and
contact information of exhibitors (e.g. address, telephone number, fax number)
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D 13. Details on the arrangements of online business matching activities for exhibitors
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D 14. Estimated projection on the geographical location of target audiences
4L B H AR THE T o i [confirmed]

D 15. Details of website domain of the online exhibition concerned, and registration

information of that website domain showing the identity of the registrant
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D 16. Post-show report(s) including statistics on the geographical distribution of
visitors/downloads of the last online exhibition
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Special Note on Trade Exhibitions 5[ 5 B Vi g ZEIE

(a) Seminars, workshops, conferences and meetings, etc. solely assist enterprises to understand
relevant development in their industries or mainly for technology exchange are not within
the scope of funding support under the EMF.
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(b) Please refer to Appendix 2 of the EMF Guide to Application or the EMF web page
(https://www.smefund.tid.gov.hk/english/emf/emf exhibitions.html) for the detailed
requirements of trade exhibitions.
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	有關貿易展覽會的特別注意事項
	Special Note on Trade Exhibitions 
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	清單段落
	(b)Please refer to Appendix 2 of the EMF Guide to Application or the EMF web page(
	(b)Please refer to Appendix 2 of the EMF Guide to Application or the EMF web page(
	(b)Please refer to Appendix 2 of the EMF Guide to Application or the EMF web page(
	https://www.smefund.tid.gov.hk/english/emf/emf_exhibitions.html
	https://www.smefund.tid.gov.hk/english/emf/emf_exhibitions.html
	https://www.smefund.tid.gov.hk/english/emf/emf_exhibitions.html


	就
	貿易
	展
	覽會
	的詳細要求
	，
	請參閱基金申請指引附件二或基金網頁
	（
	https://www.smefund.tid.gov.hk/tc_chi/emf/emf_exhibitions.html
	https://www.smefund.tid.gov.hk/tc_chi/emf/emf_exhibitions.html


	）。
	) for the detailedrequirements of trade exhibitions.
	) for the detailedrequirements of trade exhibitions.




	清單段落



	1 Exhibition details Please list out by item the exhibition website name period of: Off
	2 Exhibition brochure: Off
	3 Admission policy of the exhibition Please indicate whether it is open to: Off
	4 Target markets of the exhibition Please indicate whether it is targeting local: Off
	5 Contract or application form showing the exhibition period participation format: Off
	6 Booth sketchlayout showing all forms of booth options with the booth size layout: Off
	7 Floor plan showing the arrangement of booths exhibition area excluding areas: Off
	8 Postshow reports of the last exhibition with profile on exhibitors and visitors: Off
	9 Document issued by the organiser to prove that the agent is duly authorised by the: Off
	10 Portfolio of the organiser showing its track record eg years of establishment: Off
	11 No 15 and 910 of the above items: Off
	12 Layout of online exhibition pageonline booth including company full name and: Off
	13 Details on the arrangements of online business matching activities for exhibitors: Off
	14 Estimated projection on the geographical location of target audiences: Off
	15 Details of website domain of the online exhibition concerned and registration: Off
	16 Postshow reports including statistics on the geographical distribution of: Off


