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SME loan Guarantee Scheme (SGS)/Special Loan Guarantee Scheme (SpGS)Note 1
Application for Government’s Share of Legal Costs

Checklist of Supporting Documents

(Application No. of SGS/SpGS Facility:                   )


Participating Lending Institutions (PLIs) are required to submit the following supporting documents to the Trade and Industry Department (TID), where applicable, to support their application for Government’s share of legal costs in respect of a defaulted facility guaranteed under the SGS/SpGS.  
Important notes:

1. PLIs are advised to submit this covering Checklist together with all required supporting documents (as appendices to the Checklist).  For documents that have been provided to TID at the default claim processing stage, PLIs may indicate so in the Checklist and further copies of the documents are not required.  
2. In view of the uniqueness of legal actions involved in individual cases, PLIs may be required to provide other supporting documents and information in relation to the application as deemed necessary. 
Documents required (Please ( as appropriate)
	
	Document already provided to TID
	
	Document attached
to this Checklist
(Please fill in the Appendix no.)

	(a)  Payment of legal costs


	
	
	

	(1) Copy of Invoice(s)Note 2 issued by the law firm(s) on the charges/fees involved in legal action of the defaulted SGS/SpGS facilities

	(
	
	( Appendix              

	(2) Copy of Receipt(s)Note 3 issued by the law firm(s) acknowledging receipt of payment of charges/fees from PLIs in respect of item (1) above
	(
	
	( Appendix              

	(b) Legal actions taken by your institution


	
	
	

	(3) Copy of legal demand letter(s) sent to the Borrower and/or Guarantor(s), if applicable
	(
	
	( Appendix              

	(4) Copy of Writ of Summons/ Originating Summons issued against the Borrower and/or Guarantor(s), if applicable


	(
	
	( Appendix              

	(5) Copy of Judgment in connection with item (4) above, if applicable
	(
	
	( Appendix              

	(6) Copy of Bankruptcy/Winding-up Petition(s) filed against the Borrower and/or Guarantor, if applicable
	(
	
	( Appendix              

	(7) Copy of Court Order(s) (e.g. Bankruptcy / Winding-up Order(s) and Charging Order(s), etc), if applicable
	(
	
	( Appendix              

	(8) Copy of Proof of Debts against the Borrower and/or Guarantor(s) and receipt(s) from the Official Receiver’s Office/Liquidator(s) (if not covered by (2) above), if applicable
	(
	
	( Appendix              

	(c) Proceeds arising from legal actions

	
	
	

	(9) Documentary evidence showing details of dividend received from Official Receiver’s Office/Liquidator(s) and/or proceeds arising from realization of Security(ies), if applicable

	(
	
	( Appendix              

	(10) Documentary evidence showing details of proceeds from sources (please specify) other than item (9) above, if applicable
	(
	
	( Appendix            

	(d) Others (please specify)


	
	
	

	(11) _________________________________________________
	(
	
	( Appendix              

	(12) _________________________________________________
	(
	
	( Appendix              


	Lender’s Name
	:
	

	Signature of Contact Person
	:
	

	Name of Contact Person
	:
	

	Position of Contact Person
	:
	

	Telephone No.
	:
	

	Date (dd/mm/yy)
	:
	


-----
Trade and Industry Department

August 2013
Note 1		Please delete as appropriate.


Note 2		Invoice(s) should indicate the major legal services covered and have clear indication that the costs incurred are solely for the recovery of SGS/SpGS debts (e.g. name of Borrower/Guarantor(s), loan/account no., etc).  For invoices covering both SGS/SpGS and non-SGS/non-SpGS facilities, PLIs are required to calculate the apportionment of legal costs in consultation with TID.


Note 3 	Receipt(s) should indicate clear reference to the respective invoice(s) in item (1) above (e.g. name of payee(s), invoice/reference no., invoice amount, name of Borrower/Guarantors, loan no., etc).  If it is not practicable to obtain receipt(s) from the law firm(s), PLIs may provide other documentary evidence indicating that they have already settled the invoice(s) with the law firm(s).





