[Sample]

[Letterhead of Organisation]
Director-General of Trade and Industry

Trade and Industry Department

15/F, Trade and Industry Tower

3 Concorde Road

Kowloon City, Hong Kong

(Attn: Trade and Industrial Organisation Support Fund Secretariat)

 [Date]

Dear Sir, 

Authorisation Letter

	Project Ref.
	:
	TXX XXX XXX

	Project Title
	:
	XXX


The Board of Directors / General Committee [please specify the name of the decision making body] of [organisation name] hereby authorises the following persons to sign the agreement of the captioned project with the Hong Kong Special Administrative Region Government:

	Person to sign:
	Witness: 

	Mr / Ms / Miss [Name]

[Post title]

[Organisation name]
	Mr / Ms / Miss [Name]

[Post title]

[Organisation name]


For and on behalf of

[Organisation name]
	(Please apply organisation chop
and sign)

	[Name of signatory] *
[Post title]


* The signatory should normally be the organisation’s incumbent Chairman/President or the Chairman of its Board of Directors.  
(08/2023 Version)

