Preliminary Advice on the Eligibility of a Specific Promotion Activity for
funding support under the SME Export Marketing Fund (EMF)
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Necessary Information for Assessment on Business Mission
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In seeking preliminary advice on a business mission, please provide the Trade and Industry
Department (TID) with ALL the following information of the activity in question in writing

(Email: emf enquiry@tid.gov.hk). The information should be listed item by item.
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D 1. Itinerary showing the name, period, location, format (physical/online), aim of
the business mission and the name of the organiser, etc.
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D 2. Delegation list and the number of delegates
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D 3. Contract or application form showing the period, participation format, price and
other details of the business mission
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D 4. Details of the business meetings with the local government, the local trade and
industry or the local trade and industrial organisations of the destination city,
factory or site visits in the destination city, as well as the name and contact
information of the participating organisations
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D 5. Finalised agenda and details of the one-on-one business matching sessions
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D 6. Portfolio of the organiser showing its track record, e.g. years of establishment,
number of years of experience in organising business missions, the nature/type,
number and scale of similar business missions previously organised, credibility,
feedback of the trade on the business missions organised and enterprises which

have participated in the business missions before etc.
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D 7. Information on any form of benefits or offers (including but not limited to
discount, = promotion  rebate) provided by the  organiser/co-
organiser/operator/service provider and/or a related company of any of the
aforesaid, and/or an organiser/party, of or involved in: (A) the promotion
activity covered by the application, and (B) services related to the promotion
activity covered by the application, to the potential EMF applicants
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Enquirers are also welcomed to provide the TID with any documents in addition to the above,
if you consider the information is relevant to the assessment of eligibility.
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Special Note on Business Missions 75 Bipg &2 2B R HEIE

(a) Individual activity on the itinerary with export promotion element may not necessarily
enable the mission meeting the eligibility requirements for the EMF.
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(b) Seminars, workshops, conferences and meetings, etc. solely assist enterprises to understand
relevant development in their industries or mainly for technology exchange are not within
the scope of funding support under the EMF.
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(c) Business trip outside Hong Kong including visiting an exhibition or a business
partner(s)/client(s) organised/attended by an enterprise, regardless of whether arrangement
for air-ticket and hotel accommodation is made by the enterprise concerned or through a
travel agent/business partner/client, will not be regarded as an eligible business mission.
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(d) Please refer to Appendix 3 of the EMF Guide to Application or the EMF web page
(https://www.smefund.tid.gov.hk/english/emf/emf business_missions.html) for the
detailed requirements of business missions.
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( https://www.smefund.tid.gov.hk/tc_chi/emf/emf business_missions.html ) -



https://www.smefund.tid.gov.hk/english/emf/emf_business_missions.html
https://www.smefund.tid.gov.hk/tc_chi/emf/emf_business_missions.html
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