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To: Director-General of Trade and Industry
Trade and Industrial Organisation Support Fund (TSF)
	Grantee
	:
	

	Project reference no.
	:
	

	Project title
	:
	


I have read and understood the policy on conflicts of interest related to the project as stipulated in the Guide to Application and the Project Agreement.  I, on behalf of the Grantee, now confirms the following:
1. All procurement and, where applicable, leases, of all goods, services and equipment of any value in relation to or for the purposes of the project shall be made on an open, arms’ length and competitive basis, in accordance with the prudent commercial principles and only from suppliers who are not Associates or Associated Persons of the Grantee.  The Grantee shall use reasonable endeavours to segregate the duties in the procurement process including the assignment of different staff members to source suppliers or contractors for invitation of quotations or tenders, to approve quotations or tenders, and to certify receipt or completion of the equipment, goods or services procured under the project.  The Grantee shall devise measures to ensure that its staff members involved in the procurement matters are refrained from any interest in handling procurement for the project and are required to declare any actual, potential or perceived conflict of interest immediately when they become aware of any such conflict.  The Grantee shall adhere to the procurement procedures and practices set out in the Guide to Application and the Project Agreement.

2. In recruiting staff for the project, the Grantee shall abide by the principles of openness, fairness and competitiveness, and shall follow the General Guidelines on Staff Recruitment annexed to the Guide to Application.  It shall exercise caution to ensure that any staff members taking part in the recruitment exercise (e.g. acting as a recruitment panel member) shall declare any conflict of interest and refrain from participating in the selection process if a candidate under consideration is his/her family member, relative or close personal friend.  
[cross out if not applicable]
/…
3. In purchasing equipment for the project, the Grantee shall follow the General Guidelines on Purchase of Equipment and other requirements as set out in the Guide to Application, including but not limited to:
(i) 
Only the direct cost of procuring the equipment may be funded, capped at 90% of the approved equipment cost or $1 million per project, whichever is lower.
(ii) 
Renovation and other overhead expenses for the installation and use of the equipment, as well as the maintenance cost of the equipment shall be absorbed by the Grantee.
(iii) 
The manpower required to operate the equipment shall also be absorbed by the Grantee.
(iv) 
During the project period, the equipment and related service shall be provided free of charge to Hong Kong enterprises.
(v) 
After the project period, the Grantee may continue to use the equipment for the benefit of the industries.  It may charge users a fee on a cost-recovery basis, but shall not make any profits out of the service rendered.  
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